
 1 

 
 
 

 
 

Independent School District #317 
Deer River Public Schools 

2021-22 
Coach/Advisor 

HANDBOOK 
RULES, POLICIES, and PROCEDURES 

Brent Schimek, Activities Director 
101 1st Ave NE Box 307 
Deer River, MN 56636 

Phone: 218-246-3410 Fax: 218-246-8717 
Web Sites: 

Minnesota High School League: www.mshsl.org 
School District 317: www.isd317.org 

 
 



 2 

Table of Contents 

           Page 

MSHSL Mission and Belief Statements.....................................................................................................3 

Deer River Athletic Philosophy and Building Blocks……………………………………… …………4 

Deer River Extra-Curricular programs………………………………………………………………….5 

Activity Director Duties and Responsibilities………………………………………………………….6 

Coaches’ and Advisors’ Duties and Responsibilities………………………………………………….6 

Activity Procedures 

 Acceleration of student athletes……………………………………………………………….12 

 Booster Club……………………………………………………………………………………..12 

 Fundraisers………………………………………………………………………………………13 

Title IX……………………………………………………………………………………………………..13 

MSHSL 

 Violations Category I and II MSHSL Activities……………………………………..............16 

 Violations Category II Non-MSHSL Activities……………………………………………...16 

 Student Code of Responsibilities……………………………………………………………..17 

 Social Media…………………………………………………………………………………….17 

 Academic Eligibility…………………………………………………………………………...19 

Activities Fee Schedule………………………………………………………………………………….21 

Awards……………………………………………………………………………………………………21 

Lettering………………………………………………………………………………………………….22 

Budget………………………………………………………………………………………………….....22 

Eligibility………………………………………………………………………………………………....22 

Equipment/Uniforms Rotation………………………………………………………………………..22 

Holiday/Wednesday Night Activities/Sunday Activities…………………………………………..23 

Inclement Weather…………………………………………………………………………………..…23 

Injuries and Accident Reports………………………………………………………………………...23 

In-service/Contracted Days…………………………………………………………………………...24 

Inventory………………………………………………………………………………………….….....24 

Lockers……………………………………………………………………………………………...…..24 

Meals………………………………………………………………………………………………...….24 

Media……………………………………………………………………………………………………24 

NCAA Clearinghouse…………………………………………………………………………....…...24 

Off-Site Practice/Games………………………………………………………………………….…...25 

Pre-Excused Absences…………………………………………………………………………..….....25 

Recruitment of Students…………………………………………………………………..…..…..…25 

Reimbursement for Expenses…………………………………………………………………….…25 

Activity Account Procedures………………………………………………………………….….…26 

Scrimmages…………………………………………………………………………………….……...38 

Senior/Captain-Led Practices…………………………………………………………..……..….…28 

Supervision (Groups and Facilities)…………………………………………………….……..…...28 

Suspension Procedure…………………………………………………………………………..…...28 

Team Selection Procedure……………………………………………………………………..….…29 

Transportation…………………………………………………………………………………...…...29 

Video Taping………………………………………………………………………………………….29 

Coaching Clinics/State Tournaments…………………………………………………….…..……30 

Student Managers…………………………………………………………………………….……..31 

 

 



 3 

Minnesota State High School League 

 

Mission Statement 

The Minnesota State High School League provides educational opportunities for students through 

interscholastic athletic and fine arts programs and provides leadership and support for member schools. 

Belief Statement 

We believe that … 

 

• Participation in school activity programs is a privilege and not a right. 

• Sportsmanship needs to have a constant presence in all school-based activity programs. 

• Students should have an equal opportunity to participate in all activities offered by their 

school. 

• Ethical behavior, dignity and respect are non-negotiable. 

• Student participants who choose to be chemically free must be supported. 

• Collaborative relationships with parents enhance a school’s opportunity to positively 

impact student success. 

• Academic priorities must come before participation in athletic or fine arts activities.   

• Positive role models and an active involvement in a student’s life by parents and others 

are critical to student success. 

• High school activity programs are designed for student participants, and adults must 

serve in a supportive role. 

• The success of the team is more important than individual honors. 

• Compliance with school, community and League rules is essential for all activity 

participants. 

• Participation in school-sponsored activities must be inclusive, not exclusive. 

• Ethical behavior, fairness and embracing diversity best serve students and school 

communities 

 

We expect all of our programs to accomplish the following each season. 

 

a. Players have a good experience. At the end of the day, this is about creating an experience for our 

students that is positive, for the purposes of teaching them, growing them, connecting 

them to school, and hopefully, building relationships with positive adults. 

b. The program represents the school and district well. As coaches, advisors and participants, we 

should set the standard for how we act on the court, field, or performance venue when it comes to 

respect, sportsmanship, and graciousness. 

c. The players learn the game. Our participants should get better at the skills required to be successful 

in the activity, regardless of how skilled they are to start out. 

d. We are as successful as we should be. There are years where our team may have more talent or 

less talent. The expectation isn’t that we win the conference every year or go to state every year; some 

years we just won’t have the talent for that. But in years we have good talent, we should be very 

competitive. A good coach will figure out a way to get the most 

out of their players, their team, and every team should be better at the end of the year than the 

beginning. 
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Athletic Philosophy 

 

Extra-Curricular Philosophy of Deer River High School 

The Grades 6/7/8 and C-squad Philosophy is to allow students to participate in as many activities as 

possible.  No cuts are made at these levels.  Coaches are expected to play all student athletes a balanced 

amount of time.  We would hope that students who participate in our extra-curricular programs enjoy 

their experience regardless of their skill level.  At these levels participation is our main objective, not 

winning or losing.  We would hope that the student athlete learns social and athletic skills through the 

winning and losing process. Grades 6/7/8 and C-squad levels will strive for balanced playing time 

except for those who violate team rules. 

 

The Varsity and JV Philosophy is to participate at a higher level that therefore requires a greater 

amount of dedication on the part of the students.  At this level, it may be necessary to cut some students 

because of MSHSL restrictions put on official tournament squad sizes.  Participating in extra-curricular 

activities is a privilege not a right.  Although we believe that all students should have an opportunity 

to participate at the varsity level, winning will not be sacrificed so that everyone has a chance to play. 

 

 

  

 

Building Blocks of the Deer River Athletic Philosophy 

 

Participation - To promote activities at all levels and encourage students to participate in multiple 

activities. 

 

Fundamentals - To develop the skills and habits needed to have successful programs and individual 

experiences. 

 

Health & Safety - To maintain healthy and safe student athletes by developing year round life-long 

habits in the areas of nutrition, conditioning and weight training. 

 

Youth Programs - To work in partnership with community and league programs to develop student 

athletes K-12. 

 

Communication - To maintain positive lines of communication between coaches, athletes, parents and 

the community to build strong and successful programs. 

 

Sportsmanship - The Deer River coaches, students and fans will exhibit pride and respect towards 

opponents, officials, coaches, teammates and facilities at all times. 
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Deer River Extra-Curricular Programs 

A. CATEGORY I & II--Minnesota State High School League Activities: Scheduled 

 

  1.   Football 

  2.  Volleyball 

  3.   Cross Country Running * ^ 

  4.   Boys' Basketball 

  5.   Girls' Basketball 

  6.   Wrestling  

  7. Boys' Golf ^ 

  8. Girls' Golf ^ 

  9.   Boys' Track* ^ 

10.   Girls' Track* ^ 

11.   Baseball 

12.   Cheerleading 

13.   Nordic Ski ^ 

14.       Fast pitch Softball 

15.       Speech 

 * These activities are shared cooperatively with Northland-Remer 

 * These activities are available to 6th grade participation 

 

B. CATEGORY II—Minnesota State High School League Fine Arts and Academic Activities: 

Non-Scheduled 

 

1. Drama -- One-Act Play 

2.  Visual Arts ** 

3. Vocal Music ** 

4. Instrumental Music** 

5. Robotics ** 

 

C.       Other School Sponsored Activities 

 

1. School Play** 

2.  FFA** 

3. National Honor Society** 

4. Student Council** 

5. Academics** 

6. LINK**  

  

D.      Other Lettering Activities (Independent Provider) 

 

1. Bowling** 

2. Rodeo** 

3. Trap Clay shooting** 

 **Not assessed activity fee 
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District #317 Director of Student Activities 

 

The Director of Activities shall be the first line administrator of the activities program of District #317 

responsible to the Principal of Deer River High School. The responsibilities of the Director will be as 

follows: 

 

I. Administration 

1. The Director shall coordinate and correlate all student activities grades 6-12 of District 

#317. 

2. The Director shall approve all requests from organizations desiring to rent or use 

school facilities.   

3. The Director shall be responsible for activity site developments, improvements and 

general maintenance. 

II. Supervision and Evaluation 

1. The Director shall be responsible for the supervision of all student activities, personnel 

and activities on a day-to-day basis. 

2. The Director shall arrange for reasonable supervision of all District #317 sponsored 6-

12 student activities. 

3. The Director shall work with Deer River High School advisors/coaches concerning 

personnel, facilities, budget, equipment, etc. 

4. The Director shall work closely with the Deer River Principal in the area of personnel - 

the hiring, placement, evaluation and dismissal (including a preseason discussion of 

goals and post-season meeting with a written evaluation of all head coaches and 

advisors). 

III. Financial 

1. The Director will develop and maintain the budget for the District #317 grades 6-12 

activities programs and determine that coaches, directors, coordinators, supervisors, 

advisors, etc. live within the parameters of their budget. 

2. The Director shall arrange for transportation, rooms and meals of any activity per school 

board policy and guidelines when necessary. 

 

District #317 Coaches and Advisors 

Head Athletic Coach Duties and Responsibilities 

Qualifications: 

1.  Valid Minnesota teacher certification or coaching license. 

2.  Employment as a teacher in District #317 as appropriate. 

3.  Has the ability to organize and supervise a total sports program. 

4.  Has previous coaching experience in assigned sport. 

5.  The Head Coach must have substantial knowledge of the technical aspects of the 

     sport and at the same time must continue to examine new theories and procedures  

     pertinent to the field. 

6.  Attend meetings on the local and state level for his/her sport. 

Reports to: 

The Activities Director, who provides overall objectives and final evaluation in conjunction with the 

High School Principal. 

 

Supervises: 

In several instances the head coach must advise, coordinate and support a staff of High School assistant 

coaches and junior high coaches in conjunction with the Activities Director and respective Principal. 
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Job Goal: 

To instruct athletes in fundamental skills, strategy and physical training necessary for them to realize a 

degree of individual and team success. At the same time, the student shall receive instruction that will 

lead to the formulation of moral values, pride of accomplishment, acceptable social behavior, self-

discipline and self-confidence. 

 

General: 

1. The success of athletic programs has a strong influence on the community’s image of the entire 

system. The public exposure is a considerable responsibility and community/parent pressure 

for winning performance is taxing, but must not override the objectives of good sportsmanship 

and good mental health. 

2. The position includes other unusual aspects such as extended time, risk injury factor and due 

process predicaments. 

3. It is the express intent of these duties and responsibilities to give sufficient guidance to function. 

In cases not specifically covered, it shall be assumed that a coach shall exercise common sense 

and good judgment. 

 

Duties and Responsibilities: 

      1. Has a thorough knowledge of the job appropriate policies approved by the District  #317 

Board of Education and is responsible for its implementation by the entire staff  of the sports 

program. 

      2. Has knowledge of existing system, state and league regulations; implements same 

 consistently and interprets them for staff. 

      3. Generates an attitude of good sportsmanship and fair play. 

      4. Understands the proper administrative line of command and refers all requests or 

 grievances through proper channels. Is aware of all public/staff/departmental meetings  that 

require attendance. 

     5. All head coaches are expected to attend a rules interpretation meeting or take the exam 

 online. 

 

Staff Responsibilities: 

     6. Establishes the fundamental philosophy, skills and techniques to be taught by staff. 

 Design conferences, clinics and staff meetings to insure staff awareness of overall 

 program. 

     7. Trains and informs staff, encourages professional growth by encouraging clinic  attendance. 

     8. Delegates specific duties, supervises implementation, and at season’s end, analyzes  staff 

effectiveness and evaluates all assistant coaches as requested by Activities  Director. 

     9. Maintains discipline, adjusts grievances and works to increase morale and  cooperation. 

     10. Performs other duties which may be assigned by the Activities Director. 

 

Administrative Duties: 

     11. Assists the Activities Director in scheduling needs, requirements for tournament and 

 special sports events. 

     12.  Assists in the necessary preparation to hold scheduled sports events or practices and 

 adheres to scheduled facility times. 

     13. Verifies that all athletes have all forms and obligations cleared through the Activities 

 Office before the athlete is allowed to practice. 

     14. Participates in the budgeting function with the Activities Director by establishing 

 requirements for the next season. Recommends equipment guidelines as to type, style, 



 8 

 color or technical specification. Is responsible for operating within budget 

 appropriations. 

     15. Is certain all equipment is properly marked before issuing or storing. 

     16. At the end of the season, checks in, inventories and stores uniforms and equipment. 

     17. Provides proper safeguards for maintenance and protection of assigned equipment and 

 facilities. 

     18. Advises the Activities Director and recommends policy, method or procedural changes. 

     19. Prepares and submits year-end reports including information as to participants, 

 recommendations for all levels of participation. 

     20.  Reserves all rooms/facilities in advance for meetings or needs not associated with  

             Sport or activity 

 

Student Responsibilities: 

 

     20. Provides training rules and any other unique regulations of the sport to each athlete who is  

considered a participant. 

     21. Understands and supports the District’s chemical awareness policy and assists in its 

 implementation. 

     22. Is aware of student athletes’ grades, conduct and school attendance. 

     23. Provides assistance, guidance and safeguards for each participant by his/her presence at all  

practices, games and while traveling. 

     24. Initiates programs and policies concerning injuries, medical attention and emergencies. 

     25. Completes paperwork on all disabling athletic injuries on proper forms and submits to 

 Activities Office within 24 hours. 

     26. Directs assistants, captains, student managers and statisticians. 

     27. Determines discipline, delineates procedures concerning due process when the enforcement of 

              discipline is necessary and contacts parents when a student is dropped or becomes ineligible. 

     28. Develops a positive relationship between coach and athlete through open 

 communication. 

     29. Counsels and advises athletes in their college or advanced educational selection. 

     30. Permits the athletes to only be in authorized areas of the building under special 

 circumstances. 

     31. Examines locker rooms before and after practices and games, checking on general 

 cleanliness of the facility. 

     32. Secures all doors, lights, windows and locks before leaving building. 

     33. Instills in each player a respect for equipment and school property, its care and proper  use. 

     34. Insures that the athletes are not left unsupervised in practice areas or in the locker 

 rooms. 

     35. Conducts some form of awards presentation for his/her athletes. 

     36. Adheres to district transportation policies and time lines as delineated in this handbook. 

 

Public Relations: 

     37. Avoids criticizing, admonishing, or arguing with an assistant coach or any staff  members 

              within ears or eyes of player or parent. 

     38. Organizes parents, coaches, players and guests for preseason meetings. 

     39. Promotes the sport within the school through recruiting athletes that are not in another 

 sport program and promotes the sport outside the school through news media,  community  

              recreation programs. 
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     40. Is responsible for maintaining good public relations with the news media, support 

 groups, parents, officials, volunteers and fans. 

     41. Presents information to news media concerning schedules, tournaments and results. 

 

Classroom/Teaching Responsibilities 

A. When you are required to leave your classroom duties to go on a trip with the team or group 

you supervise, and your leave from the classroom requires a substitute teacher, it is your 

responsibility to notify your building principal at least two days in advance. 

B. Advisors/coaches shall meet contractual obligations unless worked out prior with principal. 

C. Teacher who are coaches/advisors are required to attend conferences unless there is a 

scheduled for that date.  They are also required to attend PLC unless approved by principal 

and are required to speak with Dept. Head to obtain any information missed that day. 

 

Clinics, Conferences, State Tournaments and Meetings 

All coaches are encouraged to attend clinics and state tournaments. All head coaches are expected to 

complete their online respective Rules Interpretation Meetings and attend Conference and Regional 

meetings if they do not conflict with classroom obligations 

 

Preseason/Postseason Meetings and Evaluations 

A preseason/and postseason meeting with head coaches shall be conducted to discuss each program, 

its goals and objectives and an evaluation of coaches and programs shall be made on a post season basis. 

Head coaches are responsible for evaluating their senior high assistants, meet and review the 

evaluations with the assistant coaches and submit a copy to the Director. 

 

Professional Behavior 

Coaches/advisors have earned a unique position of esteem in the community that allows them to 

influence many of the young people with whom they work. This prestigious position carries with it a 

special responsibility. Because young people respect and emulate coaches/advisors, it is important that 

the coach/advisor respond by accepting this responsibility and exhibiting conduct that is above 

reproach. Coaches/advisors have a positive influence on young people. Always be sure that the young 

men and women who have participated under the leadership of the Deer River coaching staff are better 

persons for having done so. Never place the value of win above that of instilling the highest desirable 

ideals and character traits in participants. Setting an example for students by following the Minnesota 

State High School League’s rules on alcohol, tobacco, and drugs when in contact with students and 

parent groups will help foster positive coaching relationships. Adherence to the Code of Ethics of the 

Minnesota State High School Coaches’ Association and the guidelines included in this manual will be 

expected from all coaches/advisors. 

Following is the Code of Ethics of the Coaches’ Association: 

     1. Strive to develop in each athlete the qualities of leadership, initiative and good  judgment. 

     2. Respect the integrity and personality of the individual athlete. 

     3. Encourage the highest standards of conduct and scholastic achievement among all 

 athletes. 

     4. Seek to encourage good health habits including the establishment of sound training 

 rules. 

     5. Fulfill responsibilities to provide health services and an environment free of safety 

 hazards. 

     6. Exemplify the highest moral character behavior and leadership. 

     7. Promote ethical relationships among coaches. 

     8. Encourage a respect for all athletics and their values. 



 10 

     9. Abide by rules of the game in letter and spirit. 

     10. Respect the integrity and judgment of sports officials. 

     11. Display modesty in victory and graciousness in defeat. 

     12. Demonstrate a mastery of and continuing interest in coaching principles and techniques 

               through professional development. 

 

The mature coach/advisor always has emotions under control, does not attack officials, never uses foul 

language and maintains the dignity of the coaching/advising profession. Following are a few specific 

expectations. (Any other expectation specifically stated in the individual employee’s work agreement is 

also in effect.) 

 

• Alcohol/Drugs - Adults who have the responsibility of supervising students during any school related 

trip or activity shall not use alcohol or any mood altering drug. This is interpreted to mean from the 

time the bus/vehicle leaves the school until it returns. 

 

• Dress Code - There will be no established dress code but advisors/coaches are requested to stress the 

importance of good grooming and school representation. Advisors/coaches and school personnel can 

do much as a role model in regard to proper dress and grooming and establishing class. 

Advisors/coaches shall establish their own codes for the respective activities. 

 

• Gambling – No coach/advisor will take part in or allow the students under their supervision to take 

part in any games of chance for money. 

 

• Sexual Harassment – Refer to District #317 policy on Sexual Harassment. 

 

• Work Schedule - Though the coaches' contract does not specify the work schedule, the coaching 

responsibility is for five days per week and at least two hours per day; weekends as needed due to 

schedule.  Advisors/coaches shall be with their teams during their entire scheduled practice or rehearsal. 

Salary Schedule for Coaches/Advisors 

Per master contract 

Staff Meetings 

1. There is a minimum of one time a year (just prior to the beginning of the school year)  when the 

total  activities staff will meet. Coaches/advisors are expected to attend this meeting. 

Notification of date and time will be sent to all staff prior to the meeting. Notification of one’s 

absence from the meeting should be given to the Activities Director at least one day prior to the 

meeting. 

     2. Head coaches will meet with the Activities Director prior to the season and at the 

 completion of the season. 

 

Volunteer/Booster Club Coaches 

     1. Volunteer coaches may be used but must be approved by the ISD #317 school board.   All 

background checks must be done prior to working.  

     2. Volunteers are not permitted to coach participants unless under the supervision of a 

 licensed coach. They are not permitted to take players to contests on their own. During  the 

summer or off-season a volunteer coach cannot coach any athlete who is on the  eligibility list in the 

sport in which they are volunteering unless they sign a waiver in  the Activities Office. The 

supervising coach is to ensure that a volunteer coach  adheres to all policies and rules of the school 

district, and MSHSL. 

 



 11 

Pre Season Responsibilities 

1. Emergency/Medical Plan/ Activity Acct rules Signature/ Coaches manual Signature 

2. Coaching Philosophy and how program is meeting the Building Blocks listed in the 

Handbook 

3. Team rules  

Above to be on file in Activities Office BEFORE the season starts. 

 

During the Season Responsibilities  

1. Meet with athletes all at least once to evaluate their progress and communicate areas of 

improvement. 

 

End of the Season Responsibilities 

1. All letter winners and award winners listed to Activities Office 

2. All budget request for next year 

3. Assistant Coaches’ evaluations 

4. Facility recommendations 

5. Inventory check list 

6. Signed evaluation after meeting with Activities Director   

7.   Activity Accts spent down to under $1100. unless approved by Act. Director 

Final Salary payment will be made only after End of the Season Responsibilities is complete. 

 

District #317 Activity Procedures 

Acceleration Procedure:  

 

GUIDELINES: Participation by students on athletic teams representing the secondary school of District 

#317 will normally be limited to those students representing the school level which they attend for 

regular classes. Such teams constitute an integral part of the total educational program and are primarily 

designed to serve the needs of only the students of that level. This represents a basic guideline for 

athletic participation in our school district. However, on rare occasions, a junior high school athlete may 

be so physically and emotionally mature, as well as athletically gifted, that consideration should be 

given to allowing that student to leave his/her junior high school team and compete at the senior high 

level. Such a decision requires a thoughtful and critical look at the needs of the student and concern for 

his/her physical, mental and emotional well-being and what will be in the best interest of the student’s 

total development. Also, the effect on the junior high school and senior high school programs must be 

considered. However, the total welfare of the student must be the focus of all recommendations and 

decisions. At the junior school level, emphasis shall be placed on participation and skill development 

as compared to the philosophy of stronger competitiveness and playing to win at the senior high level. 

(See philosophies on page 4. ) 

 

DEFINITIONS: 

     1. Grades 9-12 shall be considered as the senior high programs. 

     2. Grades 6,7,8 shall be considered as the junior high school programs. 

     3. Acceleration in cross country, golf, nordic skiing, and track, shall be allowed without 

 following the procedure in this policy for acceleration except that parent permission 

 must be granted. 
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PROCEDURE FOR ACCELERATION 

Junior High Students: 

In the rare instances where acceleration will be considered from junior high school to senior high the 

following procedure must be followed: 

     a. The student/athletes and parents will not be contacted verbally or in writing until all 

 steps of the process have been completed. 

     b. The head varsity coach will initiate in writing the proposed acceleration to the activities  

              director.  

     c. All coaches affected (grade level coach current year, proposed grade level coach and the head 

              coach) will meet with the activities director to discuss the proposed acceleration and agree that  

              acceleration should be considered. 

     d. The activities director will then set up a meeting with the Principal and teachers to 

 review this request from the standpoint of the student’s total development. 

     e. After a reading of the guidelines and discussion, a secret ballot vote will be taken. The 

 voting will be by the Principal, Activities Director, and teachers. The decision to  accelerate 

             must be unanimous. If the vote is not unanimous, the process ends. In cases where time does not 

             allow the Principal and Act. Dir. can allow the promotion on a probationary basis.  The student 

              athlete will be informed it is probationary until the process can be completed. 

     f. If the recommendation is to further consider acceleration, the parents and the student will then  

              be notified by the head varsity coach and asked to review the recommendation as well as plans 

              for participation, practice, and team rules. If they concur the recommendation to accelerate will  

              occur. 

     g. Once the student has been accelerated the student can be returned to the junior high level if  

              academic performance or discipline becomes unsatisfactory. 

 

PROCEDURE FOR ACCELERATION 

C-squad to B-squad or B-squad to Varsity: 

In the instances where acceleration will be considered from C- or B-squad levels to the next higher level, 

the following procedure will be used: 

     a. The head varsity coach will initiate in writing the proposed acceleration to the Activities Director. 

     b. All coaches affected (level coach current year, proposed level coach and the head coach) will  meet 

         with the activities director to discuss the proposed acceleration and  agree that acceleration  

         should be considered. 

     c. The head coach will contact the student and the parent and discuss the recommendation as well as 

         plans for participation, practice and team rules.  If they concur, the recommendation to accelerate 

        will occur. 

 

Booster Clubs  

DIRECTIONS: All school organizations and booster clubs are required annually to receive school board 

approval as a sanctioned school organization and/or booster club. 

 

REQUIRED GUIDELINES: 

     * Follow District #317 philosophy and building blocks for activities 

     *  Develop a framework for membership, frequency of meetings, distribution of funds, and  

decision-making process 

     * Provide for open membership and utilize a democratic operation in decision making 

     * Identify a school liaison person 

     * Support and participate in sanctioned school activities 

     * Follow guidelines for fundraising and finances 
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     *     Fill out Booster Fund request form with all information and turn into Act. Director for 

           comments and to be submitted to Booster Club PRIOR to purchase  

Fundraising Activity Guidelines  

There is no fundraising allowed for 6-12 Athletics, Advisors/Directors must fill out fundraising approval 

form prior to starting 

 

TITLE IX STUDENT SEX NONDISCRIMINATION 

 

I. PURPOSE 

Students are protected from discrimination on the basis of sex pursuant to Title IX of the 

Education Amendments of 1972 and the Minnesota Human Rights Act.  The purpose of this 

policy is to provide equal educational opportunity for all students and to prohibit 

discrimination on the basis of sex. 

 

II. GENERAL STATEMENT OF POLICY 

A. The school district provides equal educational opportunity for all students, and does 

not unlawfully discriminate on the basis of sex.  No student will be excluded from 

participation in, denied the benefits of, or otherwise subjected to discrimination under 

any educational program or activity operated by the school district on the basis of sex. 

B. It is the responsibility of every school district employee to comply with this policy. 

C. The school board hereby designates Gerald White, Deer River High School, PO Box 307, 

Deer River, MN 56636, 218-246-8241, ext. 225, as its Title IX coordinator.  This employee 

coordinates the school district’s efforts to comply with and carry out its responsibilities 

under Title IX. 

D. Any student, parent or guardian having questions regarding the application of Title IX 

and its regulations and/or this policy should discuss them with the Title IX coordinator.  

Questions relating solely to Title IX and its regulations may be referred to the Assistant 

Secretary for Civil Rights of the United States Department of Education. In the absence 

of a specific designee, an inquiry or complaint should be referred to the superintendent 

or the school district human rights officer. 

 

III. REPORTING GRIEVANCE PROCEDURES 

A. Any student who believes he or she has been the victim of unlawful discrimination by 

a teacher, administrator or other school district personnel, or any person with 

knowledge or belief of conduct which may constitute unlawful sex discrimination 

toward a student should report the alleged acts immediately to an appropriate school 

district official designated by this policy or may file a grievance.  The school district 

encourages the reporting party or complainant to use the report form available from 

the principal of each building or available from the school district office, but oral reports 

shall be considered complaints as well.  Nothing in this policy shall prevent any person 

from reporting unlawful sex discrimination toward a student directly to a school 

district human rights officer or to the superintendent. 

B. In Each School Building.  The building principal is the person responsible for receiving 

oral or written reports or grievances of unlawful sex discrimination toward a student 

at the building level.  Any adult school district personnel who receives a report of 

unlawful sex discrimination toward a student shall inform the building principal 

immediately. 

C. Upon receipt of a report or grievance, the principal must notify the school district 

human rights officer immediately, without screening or investigating the report.  The 
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principal may request, but may not insist upon a written complaint.  A written 

statement of the facts alleged will be forwarded as soon as practicable by the principal 

to the human rights officer.  If the report was given verbally, the principal shall 

personally reduce it to written form within 24 hours and forward it to the human rights 

officer.  Failure to forward any report or complaint of unlawful sex discrimination 

toward a student as provided herein may result in disciplinary action against the 

principal.  If the complaint involves the building principal, the complaint shall be made 

or filed directly with the superintendent or the school district human rights officer by 

the reporting party or complainant. 

D. The school board hereby designates Renee Cole, Deer River Schools, P.O. Box 307, Deer 

River, MN 56636, 218-246-8860, ext. 412, as the school district human rights officer to 

receive reports, complaints or grievances of unlawful sex discrimination toward a 

student.  If the complaint involves a human rights officer, the complaint shall be filed 

directly with the superintendent. 

E. The school district shall conspicuously post the name of the Title IX coordinator and 

human rights officer(s), including office mailing addresses and telephone numbers. 

F. Submission of a good faith complaint, grievance or report of unlawful sex 

discrimination toward a student will not affect the complainant or reporter’s future 

employment, grades or work assignments. 

G. Use of formal reporting forms is not mandatory. 

H. The school district will respect the privacy of the complainant, the individual(s) against 

whom the complaint is filed, and the witnesses as much as possible, consistent with the 

school district’s legal obligations to investigate, to take appropriate action, and to 

conform with any discovery or disclosure obligations. 

 

IV. INVESTIGATION 

A. By authority of the school district, the human rights officer, upon receipt of a report, 

complaint or grievance alleging unlawful sex discrimination toward a student shall 

promptly undertake or authorize an investigation.  The investigation may be conducted 

by school district officials or by a third party designated by the school district. 

B. The investigation may consist of personal interviews with the complainant, the 

individual(s) against whom the complaint is filed, and others who may have 

knowledge of the alleged incident(s) or circumstances giving rise to the complaint.  The 

investigation may also consist of any other methods and documents deemed pertinent 

by the investigator. 

C. In determining whether alleged conduct constitutes a violation of this policy, the school 

district should consider the surrounding circumstances, the nature of the behavior, past 

incidents or past or continuing patterns of behavior, the relationships between the 

parties involved and the context in which the alleged incidents occurred.  Whether a 

particular action or incident constitutes a violation of this policy requires a 

determination based on all the facts and surrounding circumstances. 

D. In addition, the school district may take immediate steps, at its discretion, to protect the 

complainant, pupils, teachers, administrators or other school personnel pending 

completion of an investigation of alleged unlawful sex discrimination toward a student. 

E. The investigation will be completed as soon as practicable.  The school district human 

rights officer shall make a written report to the superintendent upon completion of the 

investigation.  If the complaint involves the superintendent, the report may be filed 

directly with the school board.  The report shall include a determination of whether the 
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allegations have been substantiated as factual and whether they appear to be violations 

of this policy. 

V. SCHOOL DISTRICT ACTION 

A. Upon conclusion of the investigation and receipt of a report, the school district will take 

appropriate action.  Such action may include, but is not limited to, warning, suspension, 

exclusion, expulsion, transfer, remediation, termination or discharge.  School district 

action taken for violation of this policy will be consistent with requirements of 

applicable collective bargaining agreements, Minnesota and federal law and school 

district policies. 

B. The result of the school district’s investigation of each complaint filed under these 

procedures will be reported in writing to the complainant by the school district in 

accordance with state and federal law regarding data or records privacy.   

 

VI. REPRISAL 

The school district will discipline or take appropriate action against any pupil, teacher, 

administrator or other school personnel who retaliates against any person who reports alleged 

unlawful sex discrimination toward a student or any person who testifies, assists or participates 

in an investigation, or who testifies, assists or participates in a proceeding or hearing relating to 

such unlawful sex discrimination. Retaliation includes, but is not limited to, any form of 

intimidation, reprisal or harassment. 

 

VII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES 

These procedures do not deny the right of any individual to pursue other avenues of recourse 

which may include filing charges with the Minnesota Department of Human Rights, initiating 

civil action or seeking redress under state criminal statutes and/or federal law, or contacting the 

Office of Civil Rights for the United States Department of Education. 

 

VIII. DISSEMINATION OF POLICY AND EVALUATION 

A. This policy shall be made available to all students, parents/guardians of students, staff 

members, employee unions and organizations. 

B. The school district shall review this policy and the school district’s operation for 

compliance with state and federal laws prohibiting discrimination on a continuous 

basis. 

Legal References: Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination) 

Minn. Stat. Ch. 363 (Minnesota Human Rights Act) 

20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972) 

34 C.F.R. Part 106 (Implementing Regulations of Title IX) 

Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity) 

MSBA/MASA Model Policy 413 (Harassment and Violence) 

MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital Status 

Nondiscrimination) 

 

 

Violation - MSHSL 

The School District #317 policy for all Category 1 activities shall be as follows for grades 6 through 12: 

School District #317 will abide by and follow eligibility rules as prescribed by the Minnesota State High 

School League. 
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CATEGORIES I & II PENALTY FOR TOBACCO, ALCOHOL, DRUGS,VAPE, 

SEXUAL/RACIAL/RELIGIOUS/ HARASSMENT AND/OR HAZING 

During the calendar year, regardless of quantity, a student shall not (1) use or possess a beverage 

containing alcohol, (2) use or possess tobacco, or (3) use or consume, have in possession, buy, sell, or 

give away any other controlled substance. 

CATEGORY I & II (Minnesota State High School League Activities) Scheduled Activities 

 

Penalties: 

     1. First Violation:  After confirmation of the first violation, the student shall lose  eligibility for 

the next two (2) consecutive interscholastic contests or two (2) weeks of  a season in which the student 

is a participant, whichever is greater.  No exceptions  permitted for a student who becomes a 

participant in a treatment program. 

     2. Second Violation:  After confirmation of the second violation, the student shall lose 

 eligibility for the next six (6) consecutive interscholastic contests in which the student  is a 

participant or three (3) weeks, whichever is greater.  No exception is permitted for  a student 

who becomes a participant in a treatment program. 

     3. Third and Subsequent Violations:  After confirmation of the third or subsequent  violations, 

the student shall lose eligibility for the next twelve (12) consecutive  interscholastic contests in 

which the student is a participant or four (4) weeks,  whichever is greater.  If after the third or 

subsequent violation, the student has been  assessed to be chemically dependent and the student 

on her/his own volition becomes  a participant in a chemical dependency program or treatment 

program, then the student  may be certified for reinstatement in MSHSL activities after a 

minimum period of six  (6) weeks.  Such certification must be issued by the director or a counselor of a 

 chemical dependency treatment center. 

     4. Accumulative Penalties:  Penalties shall be accumulative beginning with the student’s  first 

participation in a League activity and continuing through the student’s high  school career. 

  

     5. Denial Disqualification:  A student shall be disqualified from all interscholastic  athletics for 

nine (9) additional weeks beyond the student's original period of  ineligibility when the student 

denies violation of the rule, is allowed to participate, and  then is subsequently found guilty of 

the violation. 

 

CATEGORY II (Fine Arts and Academic Activities) Non-Scheduled Activities 

Penalties: (To include Robotics,Band Choir MSHSL events, One Act ) 

     1. First violation  10 Hours of Community Service with prior approval by Principal . 

     2 Second violation:  20 Hours of Community Service with prior approval by Principal. 

     3. Third Violation: Loss of eligibility pending Administrative meeting with parent. 

 

 All students who receive a violation will need to complete an E-Check-Up-To-Go evaluation 

through the ISD Counseling Dept. prior to returning to competition. 

 

VAPE Clarification  

Vaping and the possession of any apparatus used for vaping is a violation of MSHSL bylaw 205. 

This includes use by adults at school events 

 

BYLAW 205.00 CHEMICAL ELIGIBILITY Cross Reference: Bylaw 304.2 (“Denial Penalty”) 1. At any 

time during the calendar year, a student shall not, regardless of the quantity:  

A. use or consume, have in possession a beverage containing alcohol; 

B. use or consume, have in possession tobacco; or,  
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C. use or consume, have in possession, buy, sell or give away any other controlled substance or 

drug paraphernalia.  

D. use or consume, have in possession, buy, sell or give away products containing or products used to 

deliver nicotine, tobacco products and other chemicals. “Tobacco products” means: any product 

containing, made, or derived from tobacco that is intended for human consumption, whether chewed, 

smoked, absorbed, dissolved, inhaled, snorted, sniffed, or ingested by any other means, or any 

component, part or accessory of a tobacco product.  

 

Student Code of Responsibilities 

As a student participating in Deer River interscholastic activities, these responsibilities are expected as 

stated in MSHSL Bylaw. 

     * I will respect the rights and beliefs of others and will treat others with courtesy and 

 consideration. 

     * I will be fully responsible for my own actions and the consequences of my actions. 

     * I will respect the property of others. 

     * I will respect and obey the rules of my school and the laws of my community, state, and 

 country. 

     * I will show respect to those who are responsible for enforcing the rules of my school and the 

              laws of my community, state, and country. 

 

The School District #317 recommended procedure for administering Code of Responsibility violations 

shall be as follows: 

 

All allegations and complaints relative to a student violation of the rules and regulations of the Code of 

Responsibilities shall be channeled through the Activities Director or High School Principal. The 

Activities Director, so far as practicable, shall make a thorough inquiry and investigation of all 

reasonable substantial charges received from responsible sources. The Activities Director will conduct 

a preliminary inquiry to determine whether there is adequate evidence to warrant an official or full 

investigation. The Activities Director may also initiate an inquiry on her/his own incentive if she/he has 

reasonable cause to believe that a student has been in violation. The Activities Director and High School 

Principal will set for the penalty for the Code of Conduct violation.   

 

Social Media 

As a student at Deer River High School, you are expected to follow student handbook guidelines, even 

though an event may happen off school property or after school hours. 

 

Social network sites, other digital platforms (including cell phones) and distribution mechanisms that 

facilitate student communicating with other students are considered "Social Networking" platforms. 

Participation in such networks has both positive appeal and potentially negative consequences. It is 

important the Deer River students be aware of these consequences and exercise appropriate caution if 

they choose to participate.  

Students are not restricted from using any on-line social network sites and/or digital platforms. 

However, users must understand that any content they make public via on-line social networks or 

Digital platforms is expected to follow acceptable social behaviors and also to comply with federal, 

state, and local laws, as well as, your Student Handbook. As a Deer River student, you must be aware 

of your Student Handbook regulations and expectations of our said extra-curricular programs. 

Ignorance of these regulations does not excuse students from adhering to them.  
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Guidelines for Students: 

These guidelines are intended to provide a framework for students to conduct themselves safely and 

responsibly in an on-line environment. As a student at Deer River you should: 

 

1.Be careful with how much and what kind of identifying information you post on social networking  

      sites. Virtually anyone with an email address can access your personal page. It is unwise to make  

      available information such as a full date of birth, social security number, address, phone number, 

      cell phone numbers, class schedules, bank account information, or details about your daily routine. 

      All of these can facilitate identity theft or stalking. Social Media sites provide numerous privacy  

     settings for information contained in its pages. Use these settings to protect private information.  

      However, once posted, remember the  information becomes property of the website and public  

     record. 

 

2. Be aware that community members, family and potential current and future employers, 

  and college admissions, offices often access information you place on-line social networking sites. 

 You should think about any information you post on sites or similar directories that potentially  

 portrays an image of you to a prospective employer or school.  The information is considered public 

 information. Protect yourself by maintaining a self-image that you can be proud of you years from 

 now.  

 

3. Be careful in responding to unsolicited e-mails asking for passwords or PIN numbers.  

    Reputable businesses do not ask for this information in e-mails. 

 

4.Don't have a false sense of security about your rights to freedom of speech when using Social Media. 

    Understand that freedom of speech is not unlimited. The on-line social network sites are NOT a place 

    where you can say and do whatever you want without repercussions or personal accountability.  

 

5.Remember photos once put on the social network site's server become their property and public 

     record. You may delete the photo from your profile but it still stays on their server. Internet search 

     engines like "Google" or "Yahoo" may still find that image long after you have deleted it from your  

     profile. Think long and hard about what type of photo you want  to represent you.  

 

6. Whoever is the "adult" (over 18) responsible for the contracts, computers, phone lines, 

     etc... is liable (civil and criminal) for your actions as a minor as well.  

 

 

Things students should avoid: 

 

1. Derogatory language or remarks about our students, teammates, school personnel, and  

     our community at-large: as well as, teachers, or coaches; student-athletes, administrators 

    or representatives of other schools.  

 

2. Demeaning statements about or threats to any third party- (Including support of  

   demeaning statements and threats.) Don't respond to these.  

 

3. Distribution and possession of unauthorized videos and photos or statements depicting  

    violence; hazing; sexual harassment and content; vandalism, stalking; underage drinking,  

    selling, possessing, or using controlled substances; or any other inappropriate behaviors.  
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4. Creating a serious danger to the safety of another person or making a credible threat of  

    serious physical or emotional injury to another person.  

 

5. Indicating knowledge of any unreported felonies, crimes, thefts or damage to property or  

    unethical behavior.  

 

6. Indicating knowledge of an unreported school or team violation-regardless if the violation  

    was unintentional or intentional. 

 

One of the biggest lessons social network users can learn is that anything you post online  

enters the public record. You never know who may be looking and when. Students, Parents, and 

 Guardians, let it be known that any students in violation of said conduct is subject to consequences to 

be determined by the Administration. 

 

The Minnesota State High School League Student Code of Responsibilities, Bylaw 206.00, is  

applicable and relevant in all student related issues and concerns in such matters. 

 

Academic Eligibility Policy for Grades 6-12:  

 There are two times throughout the quarter that students’ grades will be checked.  These two 

monitoring periods are at mid-quarter and end of the quarter.  Each grade check has its own eligibility 

consequence. 

 

A.    If a student earns one or more failing grades at the mid-quarter grade check, the student will be 

ineligible for competition as soon as the student and coach are notified.  To become eligible for 

competition again, the student must present the activities director or principal with a teacher signed 

grade report proving they are currently passing all of their classes.  The student will still be required 

to go to practice during their ineligibility.  Only the Activities Director or Principal may deem a 

student eligible to compete, not a 

 

B.     If a student earns one or more failing grades (F) at the end of a quarter 1, 2, 3,4 grading periods, 

the student will be ineligible for competition starting with the date of the first contest.  The ineligibility 

period will be for two weeks or two contests whichever is longer.  Only the Activities Director or 

Principal may deem a student eligible to compete, not a coach. 

Deviation from this rule will be cleared through the Principal or A.D. office in emergency cases. 

* Once declared ineligible, students will be allowed to practice. 

* When a student with disabilities becomes ineligible, the Case Manager will call a staffing to 

determine if the identified disability affects grades and the student’s eligibility.  The IEP Team 

will set criteria to allow the student to be successful, improve grades, and return back to 

participation status. 

* Incompletes will be reviewed on a per case basis to determine the details of the incomplete.  A 

decision will then be made by the teacher and Activities Director to determine whether the 

student is passing or not passing the course.  Participants (whether with or without incomplete 

grades) shall maintain passing grades to participate. 

* Students who attend a summer school program and receive credit for prior failed course work 

can regain their eligibility.  Proof of attendance and credit received must be approved by the 

principal or activity office. 

               

Deviation from this rule will be cleared through the principal or activity office. 
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 After School Credit Recovery: Grades 7-12 

 Certified teachers within the disciplines of math, science, social and language arts 

 will staff ASCR.  ASCR will be offered two nights per week, Tuesdays and Thursdays from 

3:15PM to 5:30PM. Students will meet in the Media Center at 3:15 and be escorted to classrooms 

by an ASCR teacher(s). 

Purpose: After School Credit Recovery is designed to help students who have lost credit due to 

attendance issues, or failed a quarter or semester of one or more classes. Students will be 

assigned to attend ASCR by the Principal or his/her designee. In addition, students may be 

assigned to attend ASCR to complete course work or complete test/quizzes prior to excused 

absences. For example, students attending a field trip, family vacation or sports event may use 

the ASCR time to complete assignments or test/quizzes that will be assigned during their 

absence.  Each student’s course work will be provided to the ASCR teacher by the student’s 

classroom teacher not later than 3:30PM the day prior to each ASCR session. 

 

ASCR teachers will be provided student rosters weekly by the ASCR coordinator.  ASCR 

teachers will take attendance each session and submit attendance to the ASCR coordinator the 

following day. 

 

Note: All Deer River students seeking academic support are welcome to attend ASCR. Non-

assigned students are not required to attend for the full two hours and may be released at the 

ASCR teacher’s discretion.  

            

Credit Deficient Students: 

           Students who become 2 or more credits deficient in their Required Core 

           Classes (Math, Science, English, Social, and Computer Apps) after their 

           sophomore year become ineligible to participate until all credits are made up. 

 

           Deviation from this rule can be cleared through the principal or activity office. 

 

School Attendance 

All students must be in school by the beginning of second hour in order to be eligible to 

participate in any school activity (event or practice) scheduled on the day of the absence.  

The only exception is for medical appointments during the school day or funerals.   

Deviation from this rule will be cleared through the Principal or A.D. office in emergency cases.  

 

Field Trip/Sports Early Out Eligibility Policy for Grades 6-12:  

There are two times throughout the quarter that students’ grades will be checked.  These two  

monitoring periods are at mid-quarter and end of the quarter, each of which is used to 

determine trip eligibility. 

   

 

A. If a student earns one or more failing grades at the mid-quarter grade check, the student will be 

ineligible to participate in field trips/sports early outs as soon as the student and teacher/coach 

are notified.  

 

To become eligible for field trips/sports early outs, the student must present the principal/AD with a 

teacher signed grade report proving they are currently passing all of their classes three (3) days prior to 

the event.   Only the Principal or his/her designee may deem a student eligible to attend. 
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B.  If a student earns one or more failing grades at the end of quarter 1, 2, or 3, or at midterm of  

4th quarter, the student will be ineligible to attend field trips/sports early outs.  

 

To become eligible for field trips/sports early outs, the student must present the principal/AD with a 

teacher signed grade report proving they are currently passing all of their classes three (3) days prior to 

the event.  Only the Principal or his/her designee may deem a student eligible to attend. 

 

    C.    Other items to be considered by the Principal for eligibility:  

 1.      Attendance Record 

 2.      Discipline Record 

    Any students who participates and is in violation of the above will receive. 

    Penalty: 

  1st Offense:  Suspension from next scheduled event or performance. 

  2nd Offense:  Suspension from next three scheduled events or performances. 

  3rd Offense:  Removal from activity for remainder of year or season. 

 

Activities Fee: 

High School sports $100 

Junior High Sports $60 (Junior high students participating at the High school level pay Junior High 

Fee) 

Fine Arts  

 

Family Max $375  

Participation fees are refunded only if the individual does not make the team or quits before the first 

contest of the season. A refund form needs to be picked up in the Activities Office and signed by the 

coach. Refunds will be issued by the District Office and sent to the student’s home. No cash refunds will 

be given. 

 

Team Captains/Officers/Exec. Committee members 

Students who have received any type of Drug, Alcohol, Tobacco, Harassment, or Code of Conduct 

violation will not be eligible to serve in a leadership role in any Deer River High School activity for 

one year from the infraction date.  Team Captains/Officers/Exec. Committee members will be required 

to attend a leadership training event sponsored by the school. 

 

Homecoming and Sno-Ball Courts   

Students with a MSHSL Violation or have served an Out of School Suspension are not eligible to 

participate in Homecoming or Sno-Ball as candidate/class representative for one calendar year.  

 

Awards 

Trophies and awards are a natural part of sports programs and they serve as a means of stimulation 

and motivation and are beneficial as an award for achievement. Trophies and awards shall be presented 

in good judgment and in compliance with the budget allocation.  Any student athlete that commits a 

MSHSL violation will not be eligible for state, conference, local awards, or all star games during the 

season the penalty is served.  Special awards such as MVP, etc. shall be paid for from each activity 

account. Only athletes who finish the season or who would have finished the season except for illness 

or injury shall be eligible for awards if they meet the coach’s/advisor’s criteria. 
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Lettering 

The criteria established by the head coach/advisor of each activity shall determine who the letter 

winners are. Only athletes who finish the season or who would have finished the season except for 

illness or injury shall be eligible for awards if they meet the coach/advisor criteria. The coach/advisor 

shall prepare their criteria for participants to earn a letter prior to the start of the season and advise them 

accordingly before the start of the season.   

Please note: letters, patches, lettering bars, and pins are available for purchase by the participants or 

by the coaches for each, payable upon delivery 

 

Budget 

The activities budget shall be formulated by the Activities Director with input from each head coach 

and advisor. Budget requests will be completed in the coach/advisor check out packet at the end of each 

season.   

 

Eligibility 

Requirements - Coaches shall be responsible for advising their players of eligibility requirements at the 

beginning of each season.  Coaches/advisors are to specifically cover the MSHSL Athletic Eligibility 

Information, academic eligibility, Code of Conduct, and all team rules. 

Eligibility requirements shall be those set forth by the MSHSL as well as the following District #317 

policies: 

 

Deer River 6-12 Athletic Programs 

     a. Players must attend a minimum of one week of practice before becoming eligible for 

 games and must also comply with minimum rules as set forth by the MSHSL. 

     b. Deer River 6-12 extra-curricular students must be in by the start of 2nd period in order  to 

participate in games or practice (unless absent due to a school sponsored activity or  a 

medical/dental appointment). Coaches are requested to check attendance daily and  formulate a 

policy for those missing. The school principal or activities director can  excuse students for family 

emergencies.  

     c. Students with assigned full day ISS or OSS are ineligible for all activities before or  after 

school. 

     d. Advisors/coaches shall not allow any student to participate until the student submits  the 

signed participation receipt to them. All of the forms and fees are to be collected  by the Activities 

Director's Office.  

 

Equipment/Uniforms 

Equipment for all levels 7-12 will be the responsibility of the head coach.  All equipment shall include 

detailed check out to the participants, proper care during the use, and proper return of all equipment. 

If a uniform is lost or damaged to the point of not being able to be used again, the student to whom it 

was last issued will be responsible for the replacement cost.  New uniforms rotation is as follows: 

 

2021-22  2022-23  2023-24  2024-25   2025-26 

 JH Sports Wrestling Track  Volleyball Boys’ Basketball 

   Cheerlading Nordic Ski Cr. Country Football Girls’ Basketball 

   Golf  Baseball   Softball 

 

 

 

 



 23 

Holiday/Wednesday night/Sunday Activities 

Wednesday night has been agreed upon as family night or church night.  Coaches should make every 

effort to conclude practices by 6 p.m. There shall be no practices or games on Thanksgiving, Christmas, 

New Year's Day or Easter. No practices shall be held on Sunday. 

 

Inclement Weather 

The parent always has the right to decide that their student will not participate  because of the 

weather. These students are not to be punished in any way for this decision.  There is no set policy 

for senior high (6-12) co-curricular activities on days of inclement weather.  Knowing that the weather 

can change rapidly and knowing the complexities of postponements, a concrete policy is not in place. If 

there is any question of safety because of the weather, games and practices and other activities will be 

canceled or postponed. On days of inclement weather, if you have students who are about to drive 

home by themselves or with another student, have them call home before departing to advise their 

parents that they are now on their way. In the event any of you are stranded in another community, 

have your students call their homes and advise their parents of their situation and where they are 

staying. Also, when you are out of town and are ready to return to Deer River on a night of inclement 

weather, call the Activity Director or Principal at home or school so that they may contact the media if 

needed to advise them of your approximate return time, but more importantly, call the Activities 

Director or Principal so that a decision can be made on whether or not to start out. School Cancellations:  

When school is dismissed or canceled due to inclement weather the decision to cancel practice or games 

will be made by the school administration. 

 

Injuries and Accident Reports 

A. Injuries 

1.  Immediately attend to a personal injury to a participant. If there is any doubt about the 

 seriousness of the injury or if the injury is serious, there shall be continuous adult 

 supervision of the injured until either a parent or a medical expert is able to assume 

 responsibility. If any of your students suffer a head injury or possible concussion, please notify 

the parents or guardian. 

 

 

2. PROCEDURES FOR ALL INJURIES INVOLVING BLOOD 

a. Stop play. Remove athlete from the contest. 

b. PUT ON GLOVES!!! 

c. If possible, have the athlete care for the injury with your supervision. 

d. Remember, student managers are not to be involved with any blood related injuries. 

This is because they are minors, and we cannot put them in a risk situation. 

e. Treat injury. 

f. All wounds will need to be covered before the athlete is allowed to return to 

participation 

g. Any blood on the uniform must be sprayed with 70% alcohol. Any blood on mats, floor, 

etc. should be wiped up with a paper towel, then sprayed and wiped again. 

h. After dealing with the injury, spray or wipe your hands with 70% alcohol, then wash 

your hands with soap and water or a towelette. 

i. Make sure there is ALWAYS an adequately stocked medical kit present.  Have training 

with staff and athletes of emergency procedures. 

3. All coaches are requested to have blood borne and first aid training by the school 

 nurse annually. 
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4.  Personal Injury to Coach - In the event of a personal injury to you as a coach, incurred  while 

performing your duties as a coach, you should be aware of the Minnesota Worker's Compensation Law. 

Essentially this law requires that First Reports of Injury  must be completed and sent immediately 

upon notification of injury. Contact your building principal or your Activities Director. 

 

B. Accident Reports: 

Accident reports shall be completed and given to the Director when any accidents or injuries involve 

more than just the usual first aid treatment or when a case of liability may be involved. Accident forms 

are available in the Activities Director's Office. An accident report needs to be completed within 24 

hours of the incident. (Injury Report Form is found on page 

 

In-service Days/Contracted days 

The following procedures for athletic practice on in-service/contract days will be followed: 

1. On “in-service or contract” days, all staff coaches must attend in their entirety all “in-service” 

meetings, all department meetings, and/or all building level staff meetings unless approved in 

advance by principal.   

2. Athletes may not use school facilities unsupervised on “in-service/contract” days. 

3. Non-staff coaches may conduct practice any time the facilities are free. All practices should be 

coordinated through the activity office 

 

Inventory 

At the end of the season, the advisor/coach shall be responsible for a detailed inventory report to be 

given to the Activities Director.  This shall also include seeing that the equipment is properly cleaned 

and stored in the designated school storage area. Equipment needed for the next season should be 

identified at the time of this inventory. 

 

Lockers 

Coaches shall be responsible for assigning lockers to athletes. This matter should be in coordination 

with the respective physical education teachers. For increased security, students are required to add a 

personal lock to the locker. 

 

Student Meals (state tournament or after events) 

School District #317 will not be responsible for any meal costs. The only reimbursement provided for 

meals will be those provided by the MSHSL for state tournaments at the rate of $20.00 per day per 

student. All teams stopping after an even need to have approval by the HS office when there is school 

the next day.  All stops must be very quick to return students home quickly on school nights.  Please 

plan ahead and use school lunch program when possible for meals to take along. 

 

Media 

Publicity is a vital part of the overall Activities Program at the senior high level of competition. The 

Activities Director will provide releases to the media on forthcoming daily and past events.  Coaches 

shall be responsible for reporting their scores on the day of the event to the usual news media such as 

the local TV stations, the radio stations, MSHSL Web site, etc. 

 

NCAA Clearinghouse (Athletic Eligibility at Division I and II Colleges) 

Potential Division I or II student-athletes must become certified through a central processing agency 

(NCAA Clearinghouse) in order to become eligible for official school visits, or practice and compete in 

college athletics. Certification requires a minimum ACT or SAT score, completion of several core courses, 

as specified by NCAA, and a minimum GPA in those core courses. It is the student’s responsibility to see 
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that he/she meets all certification requirements. To begin the certification process, students must submit 

the following to NCAA Clearinghouse: 1) a Student Release Form (be sure to enter and remember your 

PIN# for future access to your file), 2) a fee, 3) an official transcript from each high school he/she has 

attended, 4) official ACT or SAT scores. The release form, fee, and transcript request should be 

submitted directly to the Guidance Office, who will forward them to NCAA Clearinghouse in a timely 

manner. Students must send an ACT or SAT Release Form directly to ACT or SAT to request that official 

test scores be forwarded to NCAA Clearinghouse.  

 

Off-Site Practice/Games 

Coaches shall instruct their participants about proper etiquette and hazards of running on the streets 

when going to practice or game sites. Whenever possible, stay on the school premises. 

 

Recommendations: 

1. That the coaches annually review with the Activities Director the routes that will be used in the 

community, including all roadways and trails as to their safety and conditions. 

2. That as a part of the pre-season training, coaches explain to parent/guardians that their program 

will include community roadways and trails with identified expectations of students. 

3. That student athletes who do not follow the expectations of use of roadways and trails will be 

appropriately disciplined. 

 

Pre-Excused Absences 

Coaches and Advisors are asked to submit a list of students that will be absent for the school day or for 

any early dismissals to the Attendance Secretary at least two days in advance of the date the student/s 

will be absent.  This list also needs to be sent out to all teachers. 

 

Recruitment of Students 

Open enrollment, Graduate Incentives, and other state programs facilitate student movement from 

school district to school district. The intent of these programs is to insure that student movement is 

based on academic, not athletic reasons. 

 

Coaches are expected to observe the following guidelines: 

1. No Deer River coach is to initiate contact, directly or indirectly, with any prospective student 

athlete and his/her parent from outside the Deer River attendance area at any level, under any 

circumstances. 

2. If the student athlete or his/her parent from outside the Deer River attendance area contacts a 

coach, directly or indirectly, the coach will refer them to the Activities Director. 

3. Transfer students whose families are moving into the school district will not be affected. These 

students will be processed through the high school office as they have been in the past. 

 

Reimbursement for Coaches Expenses State Tournaments 

Expenses incurred when on approved school business shall be reimbursed upon completion of detailed 

expense voucher and attachment of necessary receipts per District #317 policy. Expense requests shall 

be handled through the Activities Director. In some situations advance money is needed and this shall 

also be handled through the Activities Director. Receipts are mandatory for all food and lodging 

expenses. 
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MEALS 

The maximum reimbursement rate for meals, including tax and tip, shall not exceed $50. per day of 

travel.  Any additional cost is the responsibility of the employee. The below guidelines will be used to 

determine when meals may be reimbursed. 

A.     If actively traveling before 7:00am, breakfast maybe reimbursed unless provided free 

of charge by the hotel. 

B.    If active travel occurs over reasonable lunch hours, lunch may be reimbursed. 

C.    If active travel continues beyond 7:00pm, dinner may be reimbursed. 

D.    Itemized receipt must be provided of each meal for reimbursement 

Reimbursement limits on meals:  

Meal                        Amount 

Breakfast                   $10.00 

Lunch                         $15.00 

Dinner                        $25.00 

  

*Under no circumstance will the District reimburse for alcoholic beverages. 

*Under no circumstance will the District reimburse any cost for spouse, children, friends, 

etc… 

 

Activity Account Procedures 

Definition of Activity Funds 

Student activity funds are those funds that are directed toward the skill development and 

enjoyment of students.  They are of, by, and for students.  These funds do not offset the regular 

school budget, nor do responsible adults unilaterally control those funds.   

 

Activity Funds Guidelines  

1. All expenditures or planned activities MUST be pre-approved by the Office Administrative 

Assistant (Currently Theresa Grossell) with the proper form completed PRIOR to ordering or 

completing the event including a purchase order when needed. Failure to due this may result 

in non-approval and responsibility for payment goes to Coach/Advisor 

2. All check requests must be accompanied by an invoice/receipt and a copy of the activity 

group’s minutes from a meeting where the students approved (by vote) the disbursements of 

the funds. 

3. The District Office must approve all contractual agreements with independent vendors 

(music, DJ’s, etc.).   

4. Each Activity must submit a “Statement of Purpose” at the beginning of each school year.  

This statement should include the name of the activity, advisor, and student treasurer along 

with the group’s constitution.  This must be signed by the Advisor and Principal and placed 

on file in the High School Office. 

5. Yearly – A list of the Activities officers must be submitted to the High School Office. 

6. Food cannot be sold during school hours and/or in competition with the food service 

program. 

7. The building principal or activities director must approve all fundraising projects for 

      ALL activities before the activity begins. All fundraising activities must 

      have prior approval of the principal/activities director and superintendent if the  

      fundraiser involves community participation. 

        8.  Games of chance are strictly prohibited. Raffles will not be permitted unless a valid 

              permit from the Department of Revenue is obtained. Donated items cannot receive 

              any form of reimbursement. Tickets must be in numerical order and commercially printed. 
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9.  All students, parents, and staff involved in fundraising activities shall agree that all  

Funds raised by the participants shall revert to the club or activity account should 

the specific purpose of the fundraising activity such as trips or a banquet fail to  

materialize for any reason. 

10.Commercially printed numerically numbered tickets must be issued at all dances.\ 

11.If the participants of an activity agree to pay a portion of the cost (down payment) of 

     the activity with the balance to be funded through fundraising, the participant is   

    eligible to withdraw his/her portion (down payment) upon withdrawal. 

12.Excess dollars raised by individual students/parents towards an activity shall remain 

     with the club or activity account at large and cannot be donated to a specific student  

      in the activity. 

13.Criteria for Out-Of-District Student Travel: 

a. Travel must be related to educational or approved activity programs. 

b. Travel must provide opportunities that are not available within the district.  Trips 

should not interfere with the school calendar.  Absences from trips initiated for 

academic enrichment will be recorded as a prearranged absence. 

c. The Principal/Superintendent must approve the number of adults participating 

in the travel to supervise students.  In general, a ratio of 1 to 10 is required. 

d. It is highly recommended that at least one chaperone have a current first aid 

certificate. 

e. Written parent or guardian permission must be secured. 

f. The School Board must approve trips outside the State of Minnesota one (1) 

semester prior to the trip departure.  The School Board must approve trips within 

the State of Minnesota thirty (30) days prior to departure. 

14.Student approvals in minutes of expenditures.  Attach minutes to purchase 

      request/payment. 

15.At no time are checks to be cashed for individuals, nor any form of labor paid in 

     cash.   

16.Personal checks cannot be cashed from a student activity fund.  Personal checks may 

     be accepted when payment is for the student activity and is in the exact amount due 

     as in the case of the purchase of a ticket to a play.  Checks cannot be made out for 

     CASH. 

17.At no time and under no circumstances are labor payments made by cash or check 

     from a student activity account. 

18.All letters requesting donations must be accompanied by a Fundraising Application 

    and submitted to the Principal/Activities Director for approval prior to being mailed.  

    The activity group will be charged for the postage. 

19.Activity group advisors may not charge merchandise without pre-approval.  Students  

     are not allowed to charge merchandise at any business for the activity group.  The 

     office has a credit card for the Northern Star Foods/Cenex that advisors need to use if  

     charging there. 

20. At no time will coaches/advisors be reimbursed for their own personal meals, 

      souvenirs, Tax of any kind, or out of pocket personal expenses. 

21. Surplus items cannot be purchased to maintain an inventory for future sales. 

22.If any coach/advisor does not adhere to any of the above criteria expenses accrued  

     will be the responsibility of the coach/advisor to pay personally. 

          23. Participants involved in fundraising activities shall have no claim on the funds raised other  

               Than the down payment amount 

Scrimmages 
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Coaches are requested to use judgment in the number of scrimmages, the distance traveled to 

scrimmages and the sequence of scrimmages relating to practices and/or games for the sake of the 

participants and also in consideration of the budget. The scrimmage schedule must be cleared with the 

Activities Director and follow MSHSL Guidelines. 

 

Senior-Led Practices or Captains’ Practice 

The term “senior-led practice” or “Captains’ Practice” and the definition of those practices is rather 

nebulous. There is no real “legal” definition. The following should be used as a guideline: 

1. Senior-led/Captains’ practices must be initiated, organized, and administered by the seniors 

or captains. 

a. During the regular season, a coach may instruct the seniors/captains what would 

constitute a “good” senior-led/captains practice and how to initiate, organize and 

administer a program. The coaches should do all of their coaching, instructing or 

evaluating of a squad during the regular season. 

b. Coaches who arrange, or encourage their seniors/captains to arrange for parental or 

“outside of school” coaches to administer senior-led practice would be in violation of 

good coaching ethics. 

2. Attendance should be voluntary and should not be limited. 

3. It is difficult for an athlete to prepare for more than one sport at a time. A coach, who 

encourages team members to participate in senior-led/captains practice while he/she is still 

participating in a current sport, is not being fair to the individual or to the sport in which the 

student is participating. 

 

4. Coaches should encourage students to participate in a sport that is in season. Coaches who 

educate seniors/captains to start senior-led practices extremely early in a season, would be 

discouraging students from participating in a current sport.  This should not be the 

philosophy of District #317 athletic coaches. 

 

Supervision (Groups and Facilities) 

1. One of the prime responsibilities of a coach is the supervision of his/her team. In addition, the 

coach must be aware of his/her responsibilities for building and facility security. 

2. No athlete is allowed to use school facilities without a coach present to supervise. 

3. If you open a door, you are responsible for securing the door when your practice/event is 

completed. 

 

4. Before leaving the premises, make the following final check: 

a. All showers are shut off. 

b. All lights in gymnasium, locker room, and coaches’ office are shut off. 

c. All doors in the gym and locker room are locked and secured. 

d. Be sure exterior door is locked and secured. 

5. Do not, under any circumstances, leave while there are students still in the building. 

 

Suspension Procedure 

Suspensions for violations of rules shall be administered by the Activities Director or Principal. A 

student who is on suspension, whether in school or out of school, will not be eligible for participation 

(practice or games) on those days of suspension.  A student who has violated a rule and is subject to a 

penalty and then decides to go out for a sport/program which he/she has never been out for before may 

do so and may pay the penalty for his/her violation in that new sport/program.  However, if he/she 

quits that program after paying the penalty before the season is over, the penalty for the violation shall 
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be incurred again during the next program in which he/she becomes involved. A student must start in 

this other program no later than the first week unless approved by the coach/advisor. 

 

Team Selection Procedure 

With our desire to see as many students as possible participate in the activities program, we encourage 

coaches to keep as many students as they can without unbalancing the integrity of their activity. 

Obviously, time, space, facilities, equipment, personal preference and other factors will place limitations 

on the most effective squad size for any particular sport/activity. Strive to maximize the opportunities 

for our students.  

1. Review all team selections that you are planning with the Activities Director before making 

any announcements.  

2. Prior to trying out, the coach shall provide the following information to all candidates for the 

team: 

a. Extent of try-out period 

b. Criteria used to select the team 

c. Number to be selected 

d. Practice commitment if they make the team 

e. Game commitments 

3. If a student does not make the team, the coach shall personally inform each candidate in a 

sensitive and respectful manner, the reason for the action. 

4. Team selection lists are NOT to be posted. 

5. Coaches should discuss with any student who does not make the team, alternative possibilities 

in the sport, or other areas in the activities program. 

6. Coaches must complete the refund request form verifying that all equipment has been 

refunded for the student to receive a refund. 

 

Transportation 

A. Nortran buses, vans or automobiles shall be the official mode of transportation whenever 

possible. Any other mode of transportation shall be obtained and utilized only through the 

proper chain of command and only when it is absolutely necessary. 

B. Transportation requests shall be made through the Activities Director. All vehicle expenses will 

be charged back to the respective budgets of coaches/advisors using such vehicles. Before the 

season begins, you will be asked to review the temporary schedule and make any changes you 

think necessary. You will receive a final copy of the transportation scheduled for your program. 

If it is incorrect, call the Activities Director as soon as possible. Whenever possible, the teams 

will be grouped together to travel on the same bus. 

C. Advisors/coaches shall accompany their team and/or players on all bus trips. They shall be 

responsible for the conduct of their students at all times during practice, rehearsals, games, 

travel to and from scheduled events and until such time that they have vacated the locker room 

after completion of their activity. When district transportation is provided, staff will not be 

reimbursed for driving personal vehicles without prior approval of the Activities Director. 

D. Bus Rules 

a. All passengers must adhere to District #317 Transportation Policies and Procedures. 

b. The coach or the advisor should administer proper control over the passengers that are 

being supervised. 

c. Passengers are to remain seated at all times while the bus is moving. 

d. Food and beverages may be allowed on the bus, but discretion must be used so 

cleanliness and order is maintained. 
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e. When you depart at a restaurant, give the passengers a time limit in which to depart, 

eat and return to the bus. 

f. No radios, tune boxes or TV sets are allowed on the bus or van. This is a state law. 

g. All paper and rubbish are to be deposited in the wastebaskets or boxes. 

h. No profanity is allowed. 

i. Passengers are not allowed to throw anything from the bus, nor are they allowed to 

have their extremities out windows. Windows are to remain closed. 

j. A seating chart is recommended. 

k. A pre-trip and post-trip inspection by the coach or advisor will be required for 

cleanliness and damage.  Bus will be clean of excess garbage before bus is cleared by 

driver.  A cleaning charge will be accessed to the organization for excessive cleaning or 

damage. 

 

E. All students are expected to ride to and from contests on transportation provided by District 

#317. If special situations arise, students may ride to an event only with their own 

parents/guardians if written permission is given in advance. If riding home with another 

adult written permission must be given by the activity office in advance. 

 

F. Care of School Vehicles - The transportation department constantly requests that better care be 

given to school vehicles. Coaches/advisors shall check the oil on cars and vans before departure 

and clean out the interior of vehicles upon completion of their trip. Leave the keys and credit 

cards in the cars or vehicles when you return them to the bus garage and lock the doors. A new 

law requires school vans to stop for all railroad crossings. 

 

Video Taping 

Coaches/advisors are requested to use their judgment in the amount of filming each year and must 

realize that the expense shall be a part of their overall budget. The Activities Office has a video camera 

available for your use. 

 

Coaching Clinics  

Coaches of 9-12 students can attend one clinic per year per sport coached funded by the school district.  

Staff development procedures need to be followed. No transportation provided. 

 

State Tournaments 

Coaches of 9-12 students can attend one state tournament day per sport coached.  A Sub and entry 

tickets will be funded by the school district. No transportation or meals provided. 

 

When teams or individuals of Deer River schools are participating in a state tournament the 

following Meal Reimbursement schedule will be followed per school policy 

 

MEALS 

The maximum reimbursement rate for meals, including tax and tip, shall not exceed $50. per day of 

travel.  Any additional cost is the responsibility of the employee. The below guidelines will be used to 

determine when meals may be reimbursed. 

A.  If actively traveling before 7:00am, breakfast maybe reimbursed unless provided free of 

charge by the hotel. 

B. If active travel occurs over reasonable lunch hours, lunch may be reimbursed. 

C. If active travel continues beyond 7:00pm, dinner may be reimbursed. 

D. Itemized receipt must be provided of each meal for reimbursement 
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Reimbursement limits on meals: 

 

Meal                        Amount 

Breakfast                   $10.00 

Lunch                         $15.00 

Dinner                        $25.00 

 

*Under no circumstance will the District reimburse for alcoholic beverages. 

*Under no circumstance will the District reimburse any cost for spouse, children, friends, 

etc… 

 

Student Managers 

Each sport may have up to two managers.  All academic, MSHSL, and other eligibility requirements or 

expectations apply for students in these positions. Students will be allowed to letter as a manager in a 

sport after 2 years as a manager. They may letter every year if they are required to be all practices and 

games and approved by head coach. 
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  END OF SEASON EXTRA-CURRICULAR CHECK LIST 

 

 _____      Keys 

 

 

 _____      Inventory Card 

 

 

 _____      List of Letter Winners  Give to Activities Secretary 

 

 

 _____     Names of team  members (cross off those that did not finish the 

   season).  Include list of managers and statisticians.  Give to Activities Secretary 

 

 _____    Schedule played with results of games, meets or matches 

 

   

_____     New records set for the season, such as individual performance, 

                             team scoring, etc. 

 

 _____      Capitol equipment request/Next Year’s Budget 

 

   

_____      Letterwinner Banquet Season Summary and team picture (limit 

                              your summary to TWO pages, please). 

 

      The write up should be submitted to Activities Secretary  over e-mail. Must

      be in Word format not a PDF.  

 

  _____       All uniforms and school equipment returned and in place. 

 

   

Note:  All of these items must be turned in to Mr. Schimek or Activities Secretary and 

uniforms returned before your check will be issued.  Thank you for your cooperation. 
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7/8 grade athletic promotion form. 
 

A Junior High student-athlete may compete for a high school level team 

(Varsity, JV, C) if the sport is not offered in season at the Junior High School 

level.  In those sports where the middle school provides a team, the student-

athlete will participate at their respective level.  Some exceptional student-

athletes can be promoted to participate at the senior high level.  These 

individuals must clearly demonstrate: 

a. Athletic ability above and beyond their class (Varsity, JV, C  potential) 

b. Satisfactory academic achievement 

c. Satisfactory behavior 

d. The physical and emotional maturity to accept this additional 

responsibility.  

 

This criteria must be agreed upon by each of the following: 

 1) the 7/8 Grade teaching staff, 

 2) the parent or guardian, 

 3) the athletic director, 

 4)and the senior high coach 

 

 
____________________________________________ Student Name 

 

 

1) _______________________________________ 7/8 Grade Teaching Staff 

 

 

 

2)________________________________________ Parent 

 

 

 

3)________________________________________  Activities Director 

 

 

 

4)_________________________________________Head Coach 

 

 

 

5)________________________________________Player 
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Advisor/Director Performance Evaluation Instrument 
 

________________________            _______________________        ____________ 

   Advisor/Director Name   Years Experience                    Activity 

 

_______________________________            ________________________________          

    Evaluatee’s Signature        Date        Evaluator’s Signature        Date 

 

On the right side of this page, please check the level of performance which best describes the 

appraisee’s performance on that item. 

 

Deer River School District 
                        Levels of Performance  

          Below   Meets 

                   Expectations               Expectations 

1. Personal Characteristics                                               1      2       3       4       5     

         The Advisor/Director Demonstrates… 

            1. Self-control and poise               1      2       3       4       5     

            2. Initiative                 1      2       3       4       5     

            3. Appropriate sense of humor   1      2       3       4       5     

            4. Appropriate appearance    1      2       3       4       5                      

            5. Emotional Stability                1      2       3       4       5     

            6. Punctuality                 1      2       3       4       5     

            7. Enthusiasm with students    1      2       3       4       5     

            8. Confidence                 1      2       3       4       5      

            9. Maturity                 1      2       3       4       5      

          10. Energy      1      2       3       4       5      

          11. Tolerance for stress                1      2       3       4       5      

          12. Appropriate role model    1      2       3       4       5       

2. Leadership Qualities 

  13. Relationship with other staff              1      2       3       4       5     

  14.  Public relations                              1      2       3       4       5       

  15. Relationship with parents    1      2       3       4       5      

  16. Attendance at workshops    1      2       3       4       5      

  17. Support of school policies    1      2       3       4       5      

  18. Innovation in techniques     1      2       3       4       5      

  19.  Develop well planned program                     1      2       3       4       5     

  20.Cooperation with supervisor               1      2       3       4       5     

  21. Attention to duties assigned               1      2       3       4       5     

  22. Willingness to assume extra duties    1      2       3       4       5     

  23. Communicates effectively    1      2       3       4       5     

  24. Preparation of written records   1      2       3       4       5     

        25. Understanding of activity program               1      2       3       4       5     
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3.  Technical and Professional Knowledge 

         26. Supervision of site                1      2       3       4       5      

         27. Management of instruction time   1      2       3       4       5        

         28. Care of equipment/facilities               1      2       3       4       5     

         29.  Discipline/control                1      2       3       4       5     

         30. Support of other school programs   1      2       3       4       5     

         31. Ability to keep student out for Activity   1      2       3       4       5     

         32. Planning and organizing    1      2       3       4       5     

4.  Contest and Practice Management 

       33. Technical knowledge of activity   1      2       3       4       5     

        34. Pre-competition initiative    1      2       3       4       5     

        35. Adapt to mid-competition needs   1      2       3       4       5     

        36. Initiative with post-contest-tear down  1      2       3       4       5     

5. Advisor/Director Performance Analysis  

37. Technical/professional knowledge                  1      2       3       4       5     

38. Provides for individual and group instruction 1      2       3       4       5     

39. Has high expectations for all participants  1      2       3       4       5     

40. Fair, tolerant, patient                1      2       3       4       5     

41. Recognizes individual differences   1      2       3       4       5     

42. Exhibits good sportsmanship               1      2       3       4       5     

43.  Conduct with officials/judges   1      2       3       4       5     

44. Specific assignments with assistants   1      2       3       4       5     

45. Communication with participants   1      2       3       4       5     

46. Constructive with criticism    1      2       3       4       5     

47. Organizes responsibilities     1      2       3       4       5     

48. Provides positive feedback to students  1      2       3       4       5     

49. Manages budget     1      2       3       4       5 

50. Balances teaching/career with advisor/director duties1      2       3       4       5 

51. Develops talent of students in activity at all levels 1      2       3       4       5 

52. Advisor/Director philosophy and goals established 1      2       3       4       5 

  

Comments: 
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Assistant Coach Performance Evaluation Instrument 
 

________________________            _______________________        ____________ 

          Coach’s Name           Years Experience                      Sport 

 

_______________________________            ________________________________          

    Evaluatee’s Signature        Date        Evaluator’s Signature        Date 

 

On the right side of this page, please check the level of performance which best describes the 

appraisee’s performance on that item. 

                        Levels of Performance 

                     Below    Meets 

                          Expectations            Expectations 

3. Personal Characteristics    1      2       3       4       5     

The assistant coach demonstrates 

1.  Self control and poise    1      2       3       4       5      

2.  Emotional stability    1      2       3       4       5     

3.  Punctuality     1      2       3       4       5     

4.  Enthusiasm in working with students  1      2       3       4       5     

4. Leadership Qualities    1      2       3       4       5     

5.  Relationship with other staff   1      2       3       4       5     

6.  Attention to duties assigned   1      2       3       4       5     

7.  Willingness to assume extra duties   1      2       3       4       5     

8.  Rapport between coach and players  1      2       3       4       5     

9.  Ability to motivate    1      2       3       4       5     

10. Supervision of players in all areas  1      2       3       4       5     

11. Acceptance of duties assigned by head coach1      2       3       4       5     

12. Loyal to head coach and the system  1      2       3       4       5     

5. Professional Knowledge  

13. Knowledge of the sport   1      2       3       4       5      

14. Teaching ability    1      2       3       4       5     

15. Care of equipment    1      2       3       4       5     

16. Intensity and interest in coaching   1      2       3       4       5     

 

Comments: 
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Head Coach Performance Evaluation Instrument 
 

________________________            _______________________        ____________ 

   Head Coach Name    Years Experience                    Activity 

 

_______________________________            ________________________________          

    Evaluatee’s Signature        Date        Evaluator’s Signature        Date 

 

On the right side of this page, please check the level of performance which best describes the 

appraisee’s performance on that item. 

 

                        Levels of Performance  

        Below    Meets 

                 Expectations            Expectations 

6. Personal Characteristics     1      2       3       4       5     

         The Head Coach Demonstrates… 

            1. Self-control and poise    1      2       3       4       5     

            2. Initiative      1      2       3       4       5     

            3. Appropriate sense of humor   1      2       3       4       5     

            4. Appropriate appearance    1      2       3       4       5     

            5. Emotional stability     1      2       3       4       5     

            6. Punctuality      1      2       3       4       5     

            7. Enthusiasm with students    1      2       3       4       5     

            8. Confidence      1      2       3       4       5     

            9. Maturity      1      2       3       4       5     

          10. Energy      1      2       3       4       5     

          11. Tolerance for stress     1      2       3       4       5     

          12. Appropriate role model     1      2       3       4       5     

7. Leadership Qualities 

  13. Relationship with other staff              1      2       3       4       5     

  14.  Public relations                                1      2       3       4       5     

  15. Relationship with parents    1      2       3       4       5     

  16. Attendance at clinics     1      2       3       4       5     

  17. Support of school policies    1      2       3       4       5     

  18. Innovation in techniques      1      2       3       4       5     

  19. Develop well planned program          1      2       3       4       5     

  20.Cooperation with supervisor    1      2       3       4       5     

  21. Attention to duties assigned    1      2       3       4       5     

  22. Willingness to assume extra duties    1      2       3       4       5     

  23. Develops off-season program/activities/workouts 1      2       3       4       5     

  24. Preparation of written records   1      2       3       4       5     

        25. Understanding of activity program    1      2       3       4       5     
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3.  Technical and Professional Knowledge 

         26. Supervision of site     1      2       3       4       5     

         27. Management of instruction time     1      2       3       4       5     

         28. Care of equipment/facilities    1      2       3       4       5     

         29.  Discipline/control     1      2       3       4       5     

         30. Support of other school programs   1      2       3       4       5     

         31. Ability to keep students out for Activity   1      2       3       4       5     

         32. Planning and organizing game/practice plans 1      2       3       4       5     

4.  Contest and Practice Management  

       33. Technical knowledge of Activity   1      2       3       4       5     

        34. Pre-competition initiative    1      2       3       4       5     

        35. Adapt to mid-competition needs (adjustments) 1      2       3       4       5     

        36. Initiative with post-contest-tear down  1      2       3       4       5     

6. Head Coach Performance Analysis  

37. Technical/professional knowledge       1      2       3       4       5     

38. Provides for individual and group instruction 1      2       3       4       5     

39. Has high expectations for all participants  1      2       3       4       5     

40. Fair, tolerant, patient     1      2       3       4       5     

41. Recognizes individual differences   1      2       3       4       5     

42. Exhibits good sportsmanship    1      2       3       4       5     

43.  Conduct with officials/Judges   1      2       3       4       5     

44. Delegates assignments with assistants  1      2       3       4       5     

45. Communication with participants   1      2       3       4       5     

46. Is constructive with criticism    1      2       3       4       5     

47. Organizes responsibilities     1      2       3       4       5     

48. Provides positive feedback to students  1      2       3       4       5     

49. Manages budget     1      2       3       4       5 

50. Balances teaching/career/ with coaching duties 1      2       3       4       5 

51. Develops talent of athletes at all levels  1      2       3       4       5 

52. Coaching philosophy and goals established  1      2       3       4       5 

53. Updates players on a regular basis on playing status 1      2       3       4       5 

 

Comments: 
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Activity Purpose Form 

 
Name of Activity:  _________________________  Date:  _____________ 

 

 

 

I, ________________________ (Coach,Advisor) received a copy of the Activity 

Fund Guidelines (Based on the Manual For Activity Fund Accounting (MAFA) 

and acknowledge my responsibility for assuring that proper procedures are 

followed. 

 

________________ ______________________ _____________ 
Coach/Advisor Name Printed          Coach/Advisor Signature   Date 

 

 

 

_______________________ _______________________________ ___________________ 

Brent Schimek   Activity Director Signature   Date 

 

 

 

Upon termination of the above named activity, any unobligated funds that remain in the account 

will be disposed of in the following manner: 
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DEER RIVER HIGH SCHOOL 

 

Activity Fund Pre-Approval Form 

 

 
Date ____________ 

 

 

Activity Fund Name  __________________________________________ 

 

 

Item(s) being purchased ________________________ @ $ ___________ 

 

       ________________________ @ $ ___________ 

 

       ________________________ @ $ ___________ 

 

 

Total amount of purchase $___________________ 

 

 

Name of Advisor/Coach ________________________________________ 

 

 

Name of Student Treasurer/Captain _______________________________ 

 

 

 ************************************************************* 

 

 

Approved by: 

 

 

____________________________________ Date __________________ 
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DEER RIVER HIGH SCHOOL 

 

Activity Fund Check Request 

 

 
Date requested ______________________________ 

 

Date needed ________________________________ 

 

Pay to the order of ____________________________________________ 

 

Address ____________________________________________________ 

 

************************************************************* 

 

Activity Fund Name  __________________________________________ 

 

Name of Advisor/Coach ________________________________________ 

 

Name of Student Treasurer/Captain _______________________________ 

 

 ************************************************************* 

 

Explanation for disbursement.  Include copies of all invoices/receipts.  Checks will not be 

written without an invoice/receipt attached. 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

 

     Total Amount of Check: $____________________ 

 

     Advisor Signature __________________________ 

 

 ************************************************************** 

 

Office Use Only 
 

Approved by ____________________________________ 

 

Paid by Check #______________ Date paid _____________________ 
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I.S.D. #317 

 

FUNDRAISING   APPLICATION 
 

 

 

 Club/Organization: __________________________________ 

 

 Advisor(s):  __________________________________ 

 

 Date of Request: __________________________________ 

 

 Fundraiser (what): __________________________________ 

 

 Purpose of Fundraiser (why):  _____________________________________ 

 ___________________________________________________________________ 

 ___________________________________________________________________ 

 

 Location:  

 

   ___ In School Only 

   ___ In Community Only 

   ___ Both School & Community 

 

 Beginning Date: _________________________________ 

 

 Completion Date: _________________________________ 

 

 

  

  Approval  _____ 

 

  Disapproved  _____  Reason _____________________ 

 

       ____________________________ 

 

       ____________________________ 

 

 

 Administrator Signature:  ______________________________________ 

 

 

NOTE: If the above requested fundraiser involves the community the 

Superintendent must also sign this form. 

 

 Superintendent’s Signature:  ___________________________________ 
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DEER RIVER HIGH SCHOOL 

 

Activity Fund Cash Receipt 

 

 
Date ______________________________ 

 

Activity Fund Name  __________________________________________ 

 

Event/Fundraiser Name ________________________________________ 

 

Date(s) of Event/Fundraiser _____________________________________ 

 

Total amount of cash turned in $___________________ 

 

Name of Advisor/Coach ________________________________________ 

 

Name of Student Treasurer/Captain _______________________________ 

 

 ************************************************************* 

 

Office Use Only 
 

Money received by ___________________________________________ 

 

Amount received $________________________ 
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Activity Account Receipt Log 

ACTIVITY FUND SALES SPREADSHEET  

      

NAME ITEM(S) SOLD AMOUNT PD CASH CHECK #  
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DEER RIVER HIGH SCHOOL 

 

Activity Fund Transfer Receipt 

 

 
Date ____________ 

 

Activity Fund Name  __________________________________________ 

 

Reason for Transfer ________________________________________ 

 

Total amount of Transfer $___________________ 

 

Name of Advisor/Coach ________________________________________ 

 

Name of Student Treasurer/Captain _______________________________ 

 

 ************************************************************* 

 

Activity Fund Name receiving the 
Transfer:__________________________ 
 

Name of Advisor: ______________________________________________ 

 

Name of Student Treasurer/Captain: _______________________________ 

 

Amount received $________________________ 
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Warrior Booster Club Fund Request Form 

Criteria for funds: 

1. To be used for items/events Not funded or Partially funded by school 

2. To be used for items/events for the program NOT for athletes personal use. 

3. Team members/coaches to have participated in Booster Fund Raising Activities. 

4. Funds must be requested/approved PRIOR to ordering. 

5. All ordering is responsibility of the coach/school 

6. Check for funds approved will be written to ISD 317 only. 

7. All items purchased will be property of ISD 317 

 

What are you requesting funds for? 

 

 

 

 

 

 

 

What is the amount requested?______________ Date needed____________________ 

 

How will this item benefit your program long term? 

 

 

 

 

 

 

 

 

How much money is currently in your Activity Account?_________________ 

 

Signature Coach__________________________ 

AD Comments: 

 

 

 

 

 

Approval Yes/No 

Reasons or Stipulations: 

 

 

 

 

Booster Club Signature______________________________________________ 
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Acknowledgement 
 

 

As a Coach/Advisor at Deer River High School I have read and the 

following handbook 

 

 

 

 

Sport/Activity_______________________________ 

 

 

Year________________________ 

 

 

Signature___________________________________ 

 

 

 

 

 

Please turn this into the Activity Office at the beginning of each school year. 


